
 
 
 
 
 

 

September 24, 2018 

 

 

Dear Charter School Governing Board President and Charter School Leaders: 

 

The Charter Schools Division (CSD) welcomes you to an exciting 2018-2019 school year filled 

with boundless possibility and hope for our students, families, and school communities.  Everytime 

a child enters any one of our schools, I am reminded of the profound commitment that must be 

shared to support every student to pursue his/her dreams in a safe, caring,  and successful learning 

environment.  Thank you for your part in that special compact.  To support your efforts in the new 

school year, we wanted to share some key information pertinent to this year’s charter school 

oversight.  In addition, we are pleased to share with you the CSD’s 2018-2019 oversight tools and 

guides which have been modified based on our team’s consideration of the feedback provided by 

charter school stakeholders over the last year. Please carefully review the following information 

regarding noteworthy oversight matters, significant developments, important reminders, and areas 

of focus for oversight in the coming year as well as the attached oversight visit reporting tool and 

other documents. As is customary, the CSD will establish a few telephone conference call sessions 

with charter operators to highlight revisions to these oversight documents and others items in this 

letter. 

 
Overview of Revisions to the 2018-19 Performance-Based Oversight Tools and Guides   

In the Oversight Preparation Guide, the following changes were made: information on using 

electronic binders (p.3); addition of “please provide if changed after the Fall 2018 submission 

date” (p.4); added the use of our LAUSD created data set (p.5); and addition of more information 

regarding Sole Proprietor Vendors to align with AB 949 effective January 1, 2018 (p.10).  In the 

Certificate of Clearances Guide, the only major change was the addition of a Sole Proprietor table 

to conform to AB 949.  In the “oversight tool,” the changes were in the Student Achievement and 

Academic Performance section where District average was changed to Resident Schools Median 

in indicators A5, 6, 7, and 8. The Governing Board certification of The Compliance Monitoring 

and Certification of Board Compliance Review will be due January 11, 2019. 

 

Quarterly Electronic Document Submission 

On May 21, 2018, the CSD hosted a Listening and Learning Session to facilitate the sharing of 

constructive feedback from charter school leaders to the CSD.  Included in this feedback were 

desires to streamline the work wherever possible, increase the use of technology, and minimize 

redundancies related to documents that are requested through oversight.  In response, the CSD has 

updated its oversight protocols to include a reorganization of the documents that are requested 

from charter schools.   

 

Document requirements under the CSD’s purview have been simplified into quarterly deadlines 

(i.e. Q1, Q2, Q3, and Q4) to minimize the number of times schools are asked to send information 
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to the division on an annual basis. This reorganization has been designed to consolidate multiple 

document requests and reduce the amount of time school leaders spend on oversight visit 

preparation, since many of the items have been removed from the oversight visit binder checklist. 

In addition, the quarterly submission calendar has been organized so that the bulk of the documents 

coincide with schools’ beginning of the year compliance reviews. Please refer to the 2018-2019 

calendar of significant deadlines for Federal, State or other Division deadlines outside the quarterly 

system (Attachment K). 
 

The quarterly electronic submission calendar, including due dates and the list of items required, is 

as follows:  

 

Q1:  DUE October 5, 2018 

o Certificate of Clearances, Credentialing and Mandated Reporter Training 2018-2019 

o English Learner (EL) Master Plan Certification 

o EL Master Plan (if not using the District’s) 

o Compliance Monitoring and Certification of Board Compliance Review (Administrator 

Certification) 

o Parent/Student Handbook 

o Suicide Prevention Policy 

o AB 699 Policy  

o Governing Board Bylaws 

o Uniform Complaint Procedures 

o School Safety Plan (unless co-located) 

o Certificate of Occupancy (COO) (for each facility not co-located on District property) 

o Governing Board Meeting Calendar 

o Governing Board Member Information 

 

     Q2:  DUE January 11, 2019 

o 2018-2019 Lottery Form 

o Compliance Monitoring and Certification of Board Compliance Review (Governing Board 

Certification) 

     

Q3:  DUE April 1, 2019 
o Forms 700- Original forms must be delivered or sent via US Mail to the Charter Schools 

Division 

     

Q4:  DUE July 6, 2019 

o LCAP (approved by the charter school’s board of directors) 

o Charter School Contact Information 

 

Dropbox 

The Quarterly Electronic Document Submission will be facilitated using Dropbox. Once received, 

please accept the invitation to your school’s Dropbox folder sent by Melida Dominguez.  Create 
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your own username and password if you do not currently have a Dropbox account.  If you already 

have one, please use your current username and password.  To request access for additional staff 

in your school, please send an e-mail with the list of names and e-mail address to Melida 

Dominguez at melida.dominguez@lausd.net. 

 

Once you have access to the Dropbox, you will need to: 

 

1. Create folders labeled Q1-10-05-18, Q2- 01-11-19, and Q4-07-06-19 

2. Save documents in the same order as you have them in the binder. Use a number in front of 

each file name to keep files in order i.e.   1) Uniform Complaint Procedures 

a. NOTE: File names cannot be longer than 50 characters including spaces (Long file 

names may cause errors when trying to open) 

3. Send an e-mail to the charterschools@lausd.net advising when you have completed the upload 

of files  
 

Restorative Justice 

As a reminder, the 2013 School Discipline Policy and School Climate Bill of Rights Board 

resolution require that all schools are trained and implementing Restorative practices by 2020.   

Restorative Justice is a philosophy and an approach to discipline that moves away from 

punishment towards restoring a sense of harmony and well-being for all those affected by a hurtful 

act. It is based on a view of resilience in children and youth and their capability to solve problems, 

as opposed to the youth themselves being the problems adults must fix.  Restorative practices are 

used as an intervention consistent with the Discipline Foundation Policy for school disciplinary 

incidents unless a recommendation for expulsion is required.  

 

The District’s Restorative Justice Department is currently offering multiple no-cost training 

opportunities for LAUSD’s independent charter schools. The training is offered during the week, 

on Saturdays, and online. Charter school leaders and suicide prevention liaisons are encouraged to 

attend the training. Additionally, school staff may enroll in the online Introduction to Restorative 

Justice through MyPLN.  The District can also provide on-site Restorative Justice training on a 

fee-for-service basis. For more information regarding the training opportunities, please contact 

Ms. Deborah D. Brandy, Director, at deborah.brandy@lausd.net or (213)241-0394.   

 

Renewal Letters 
The CSD will continue with its practice of sending a specific correspondence to charter schools in 

their 4th year of operation, in anticipation of the school’s renewal year.  The purpose of the letter 

is to provide an advanced summary of what the CSD considers to be important areas of 

performance for renewal based on the District’s previous oversight of the school coupled with the 

most current official data. While the summation is not meant to be exhaustive, it strives to highlight 

salient factors that may impact the renewal, based on data available at that time.  For schools 

scheduled to renew during the 2019-2020 school year, please look for your letter from your CSD 

assigned administrator in the next few months.   

 

AB 699 Reminder   

In our previous correspondence on June 7, 2018, we provided information about Assembly Bill 

699 titled the Educational Equity: Immigration and Citizenship Status, which updated the 

Education Code to help California’s public K-12 schools and other local educational agencies 
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protect the rights of undocumented students and their families. California laws not only empower 

schools to provide all students equal access to a public education, but also provide equal 

educational rights to immigrant students in safe and welcoming school environments. AB 699 

encompasses the following requirements: 

 

1. All LEAs must adopt the Attorney General’s model policies, or equivalent policies, by July 

1, 2018. 

2. The superintendent of a school district, “and the principal of a charter school, as applicable” 

must  report to the governing board in a timely manner any requests for information or 

access to a school site by a law enforcement agency for the purpose of enforcing 

immigration law. 

3. The governing board or body of an LEA must provide information to parents/guardians 

regarding their children’s right to a free public education, regardless of immigration status 

or religious beliefs.  

4. The governing board or body of an LEA must educate pupils about the negative impact of 

bullying based on actual or perceived immigration status or religious beliefs. 

 

As part of CSD’s oversight in the 2018-2019 school year, each charter school will be asked to 

provide evidence of their school’s board-adopted policy, in accordance with AB 699.  We are 

asking charter schools to submit their policy, with a copy of the board agenda and minutes in which 

the board reviewed and approved the policy, as part of their Quarter 1 (Q1) submission no later 

than October 5, 2018 (as noted above).   
 

Suspension Data  

As a reminder, the CSD’s Suspension and Expulsion Tiered Intervention Plan was updated to 

include not only out-of-school suspensions, but also in-school suspensions.  This update applied 

to suspension practices starting in 2017-2018, and was applied to the mid-year suspension review 

conducted earlier this year. In the forthcoming weeks, you will be notified about any areas of 

concern with the charter school’s end-of-year 2017-2018 suspension rates in accordance with 

CSD’s tiered protocol.  As established in our Suspension and Expulsion Tiered Intervention Plan, 

the indicated goals for LAUSD-authorized independent charter schools includes the following: a 

school-wide suspension rate of less than 5% annually; suspension event disproportionality rates 

for student subgroups to not exceed 15%; and a reduction of the issuance of suspensions for non-

mandatory offenses.   

 

We look forward to continuing our discussions with school leaders about student discipline 

practices, inclusive of in-school and out-of-school suspensions.  Please note that for the purposes 

of renewals and other board-action items processed in the 2018-2019 school year, student 

suspension information reflected in CSD Staff’s reports will be specific to out-of-school 

suspension data only. Commencing the 2019-2020 school year, the data used to support Staff’s 

renewal analysis will be inclusive of in-school and out-of-school suspensions.   

 
Highlights of Recent Legislative Updates  
An important aspect of charter school governance and operations is to ensure compliance with 

applicable laws and regulations.  All LAUSD-authorized charter schools are to stay abreast of all 

legislative changes that affect charter schools. We encourage charter school leaders and governing 

boards, in consultation with their legal counsel, to conduct an annual review of relevant new 
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federal and state laws and regulations and make any necessary changes to their policies and 

practices.  

 

Below we are highlighting key legislative updates that will be addressed through oversight: 

 
AB 1360: Amended Education Code section 47605(J) to require charter petitions, 

regardless of the chartering authority, to contain a comprehensive description of procedures 

by which a pupil can be suspended, expelled, or otherwise involuntarily removed from the 

charter school that includes an explanation of how the charter school will comply with 

specified federal and state constitutional due process requirements.  

 

AB 10:  Requires public schools serving students in grades 6-12, inclusive, that meets a 

40% pupil poverty threshold specified in federal law to stock 50% of the school’s restrooms 

with feminine hygiene products. The bill would prohibit a public school from charging for 

any menstrual products, including feminine hygiene products, provided to pupils.  

 

AB 81: Requires LEAs and charter schools to annually notify parents if their child is 

identified as a long-term English Learner or is an English Learner at risk of becoming a 

long-term English Learner. 

 

SB 54: Current law provides that when there is reason to believe that a person arrested for 

a violation of specified controlled substance provisions may not be a citizen of the United 

States, the arresting agency shall notify the appropriate agency of the United States having 

charge of deportation matters. This bill would repeal those provisions.   

 

SB 138:  Requires a school district or county superintendent of schools that has a very high 

poverty school, as defined, in its jurisdiction to apply to operate a federal universal meal 

service provision pursuant to specified federal law, and to begin providing breakfast and 

lunch free of charge through the universal meal service to all pupils at the very high poverty 

school upon state approval to operate that service. The bill would authorize a school district 

or county superintendent of schools to stop providing the universal free meal service at a 

school if the school ceases to be a very high poverty school.   

 

AB 406: This bill prohibits a petitioner that submits a charter petition for the establishment 

of a charter school or a charter school that submits a charter renewal or material revision 

application from operating as, or being operated by, as defined, a for-profit corporation, a 

for-profit educational management organization, or a for-profit charter management 

organization.   

  

AB 2109:  Requires a pupil with a temporary disability to receive either individual 

instruction at home provided by the school district in which the pupil is deemed to reside, 

or individual instruction in a hospital or other residential health facility, excluding state 

hospitals, provided by the school district in which the hospital or other residential health 

facility is located. The bill would authorize a school district or charter school to continue 

to enroll a pupil with a temporary disability who is receiving individual instruction in a 

hospital or other residential health facility in order to facilitate the timely reentry of the 

pupil in his or her prior school after the hospitalization has ended, or in order to provide a 
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partial week of instruction to the pupil, as provided. Note: The measure defines a 

“temporary disability” to mean a physical, mental, or emotional disability incurred while a 

pupil is enrolled in regular day classes or an alternative education program, and after which 

the pupil can reasonably be expected to return to regular day classes or the alternative 

education program.  

 

AB 2239: Requires the State Department of Education to encourage the governing board 

of each school district, and the governing body of each charter school, whose schools offer 

world language courses that are specifically designed for native speakers that are not 

approved as “A–G” courses, to support their schools in submitting those courses to the 

University of California for certification and addition to the schools’ “A–G” course list.   

 

AB 2257:  Effective January 1, 2019, California State Legislature’s updates to the Ralph 

M. Brown Act (“Brown Act”) will include new requirements for the posting of board 

meeting agendas.  A current board meeting agenda must be posted on the homepage of the 

charter school’s primary website, and accessible through a prominent, direct link. The 

direct link must be standalone and cannot only be part of a "contextual" menu which would 

require users to search for the link on the website. The agenda must be in a format that is 

“retrievable, downloadable, indexable, and electronically searchable by commonly used 

Internet search applications.” It also must be platform independent, machine readable, and 

in a form that is available free of charge to the public so that they may reuse or redistribute 

the agenda.  Finally, there are additional technical requirements that apply to electronic 

agendas or if the charter school uses an “integrated agenda management platform.” For 

more information, please see: 

https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=201520160AB2257. 

 

Pupil Suicide Prevention Policies (AB 2246) 

As highlighted in last year’s opening letter, AB 2246 helps to ensure that school districts and 

charter schools have policies and procedures in place to prevent, assess the risk of, intervene in, 

and respond to youth suicidal behavior.  Charter schools, which are co-located on district sites, 

must adhere to the District’s Health, Safety and Emergency Plan, which incorporates the District’s 

Suicide Prevention Policy.  As part of the District’s Suicide Prevention Policy, charter school staff 

annually must complete the online Suicide Prevention and Awareness Training on MyPLN.  This 

year, the CSD has amended the Certification of Clearances, Credentialing, and Mandated 

Reporter Training 2018-2019 Form to include a column where school officials are to indicate the 

date when employees received their suicide prevention training through MyPLN (if co-located), 

or through other means for charter school staff not located on district property.   
 

Please remember that for consultation or more information regarding threat/risk assessments, 

please contact LAUSD’s School Mental Health at (213) 241-3841. There is someone on duty to 

assist Monday through Friday from 8:00 am - 4:30 pm.  You may also contact the Los Angeles 

School Police Department 24 hours/day, 7 days/week at (213) 625-6631. 

 

LAUSD’s 2018 Master Plan for English Learners and Standard English Learners 

Earlier this year, the District published its updated EL Master Plan. The 2018 Master Plan for 

English Learners (ELs) and Standard English Learners (SELs) focuses on assets-based education 

with a goal of bilingualism and biliteracy for all. The Master Plan includes updated research, 

https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=201520160AB2257
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practices, monitoring, and resources on instructional delivery models for comprehensive English 

language development (ELD), including designated ELD and integrated ELD; and on identifying 

and educating SELs in a comprehensive Mainstream English Language Development (MELD) 

program. It also incorporates the new English Language Proficiency Assessments for California 

(ELPAC) to determine English language proficiency and monitor progress.  For more information 

about the District’s 2018 Master Plan for English Learners (ELs) and Standard English Learners 

(SELs), please see https://achieve.lausd.net/Page/14743#spn-content. 
 

Applicable District Policies and District Required Language  

As you may be aware, on April 3, 2018, the LAUSD Board of Education adopted a list of District 

policy bulletins, Board Resolutions, and Charter Policy documents that apply to all LAUSD-

authorized independent charter schools. In addition, the most recent version of the District 

Required Language (“DRL”) (REV 11-03-17) was approved by the Board of Education to apply 

to all independent charter schools, thereby ensuring clear and consistent DRL across all District 

charter schools.  Both of these documents are accessible at the Charter Schools Division’s website 

at https://charterschools.lausd.net. 
 

We hope this information is helpful in providing clear and accessible information to support you 

as you prepare for a successful 2018-2019.  Please continue to rely on your assigned CSD 

administrator as your primary contact in the division to communicate key matters and for questions 

you might have. We look forward to continuing our collaboration together on behalf of students 

and families in Los Angeles.   
 

Sincerely,  

 

 

José Cole-Gutiérrez 

Director, Charter Schools Division 

 

Attachment A:  Annual Performance-Based Oversight Visit Preparation Guide 2018-2019  

Attachment B:  Guide to the Completion of Certification of Clearances, Credentialing,                         

 and Mandated Reporter Training Form 2018-2019 

Attachment C:  Criminal Background Clearance Certification 

Attachment D:  Vendor Certification of Criminal Background Clearance, Tuberculosis                        

 (TB) Clearance, and Credential Verification  

Attachment E:  Charter School Compliance Monitoring and Certification of Board  

 Compliance Review 2018-2019 

Attachment F:  Annual Performance-Based Oversight Visit Report 2018-2019 School Year 

Attachment G:  SB 1375 Guidance from CDE 

Attachment H:  Charter School Transparency Resolution 017-15/16 

Attachment I:   Facilities Information 

Attachment J: EL Master Plan Certification 

Attachment K: 2018-2019 Calendar of Significant Deadlines 
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